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KEYS TO EFFECTIVE 

PLAN EXAMS STRATEGICALLY
Craft each question to align with and reinforce key objectives, mapping it
to a learning goal.
Diversify question types to evaluate varied skills, including multiple-
choice, short answers, essays, and problem-solving tasks.
Address all major topics, proportionally weighted to their significance in
the course.
Create questions that connect theoretical knowledge to practical
applications.
Plan exams with realistic time limits to ensure students finish
comfortably.

FINAL EXAMS 

CRAFT QUESTIONS THAT MATTER
Write questions in straightforward terms, avoiding jargon or overly
complex phrasing.
Design questions that promote Higher-order thinking rather than simple
recall.
Avoid trick questions by focusing on assessing comprehension and
application.
Provide clear instructions by using structured formatting and explicitly
outlining expectations.
Design questions in varied formats to engage diverse thinking styles and
promote comprehensive assessment.

REFLECT POST-EXAM 
Review student results to identify strengths, weaknesses, and patterns
across questions or topics.
Assess which questions were clear, aligned with learning objectives, and
appropriately challenging.
Use input from colleagues and students to refine the exam process and
content.
Apply insights from the reflection to enhance future exams and teaching
strategies.
Confirm the exam accurately assessed the intended course objectives
and adjust as needed for better alignment.

SUPPORT STUDENTS FOR SUCCESS
Offer review sessions to clarify complex topics and address student
concerns and questions.
Communicate details early by sharing exam dates, times, formats, and
any rules or expectations well in advance.
Provide accommodations to students’ with disabilities by offering
extended time, or assistive tools.
Create a supportive environment by fostering a calm, focused space for
exams, free from unnecessary distractions. 

As educators, we play a crucial role in shaping our students'
academic journey. One of the most significant components of this
journey is the final exam. But how can we ensure that our exams
are not just tests, but valuable learning experiences to students
and faculty alike?  Here’s how to design impactful final exams.
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