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This template is designed to help you create transparent, student-centered assignment briefs using the Transparency in Learning and Teaching (TiLT) framework. The five sections are structured to make expectations explicit, reduce student confusion, and promote equity in learning outcomes.
When completing the template:
· Follow the five sections to structure your assignment instructions.
· Replace all bracketed text [like this] with assignment-specific details.
· Write in student-centered language: clear, direct, and free of jargon.
· Use active voice (e.g., “Submit your report…” rather than “Reports must be submitted…”).
· Where possible, include examples, models, or annotated samples so students can see what strong work looks like.
· If you decide not to include a section, explain to students why it is not relevant for this assignment.
__________________________________________
[Assignment Title]
Due: [Day, Date, Time] · Weight: [x%] · Estimated time: [x–y hours]
Purpose
[In 2–3 sentences, explain the why of this assignment:]
· Why are students doing this task?
· What skills or knowledge will it help them develop?
· Which course or program outcomes does it address (e.g., CLO #1, CLO #2, CLO #3)?
· How does it connect to real-world contexts or professional practice?
· Why does it matter beyond this course?
Task (What to Do)
[Outline precisely what you expect students to accomplish. Rather than listing generic steps, describe the intellectual or professional (processes/practices/actions) they should demonstrate. For example, strong submissions often:]
· Analyze or investigate a question, case, or dataset.
· Apply relevant theories, models, or methods to the problem.
· Interpret and evaluate results, arguments, or evidence.
· Conclude or reflect, offering reasoned insights or recommendations.
Needed Resources/Material
[List the resources and supports students need to complete the task successfully. This may include:]
· Required readings or references (articles, chapters, datasets).
· Tools or software (e.g., MATLAB, Excel, citation manager).
· Templates, worksheets, or lab equipment (with links or instructions).
· Supplementary resources (optional readings, videos, practice problems).
· Examples of strong work from previous semesters, ideally annotated to highlight what makes them effective.
· Support services (e.g., writing center, tutoring, library, office hours).
Submission Format
[Give students clear and specific instructions on what, how and where they should submit:]
· Format: [PDF / DOCX / PPTX / etc.], max size [MB]
· Length: e.g., 800–1,000 words or 10 slides
· Filename: e.g., HW##_Lastname.pdf
· Where: e.g., Submit via Moodle Assignment / Via TurnitIn, In-person, etc. 
· Due: [Day, Date, Time] 
· Late policy: [e.g., -10%/day up to 3 days]
· Resubmissions: [Single / multiple attempts]
· Collaboration: [Individual / Group], [if group work, state names of team members]
· Use of AI or digital tools: [Allowed / Allowed with citation / Not allowed]
· Citation style: [APA / MLA / IEEE / Other].
Criteria for Success
[Be explicit about how the work will be evaluated. Students should understand what excellence looks like and how they can meet expectations. At minimum:]
· Describe the qualities that distinguish an excellent submission from an acceptable or weak one.
· Provide a short checklist students can use for self-evaluation before submitting.
· Indicate grading weight (points or percentage of the final grade).
· Share a descriptive rubric or marking guide and, if possible, annotated examples of strong student work from past semesters.
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